
 
 

How to Delete a Visitor Record 
 

1. Login to Visitor Watch with a username that has the appropriate permissions. 

2. Go File ���� to Visitor Data. 

 
 



3. Click on the Find button. 

 
 



4. Drop down the box on the left and choose the field you would like to search by. 
Then, type in the value in the box on the right. Click Ok. 

 
 

5. That will bring you to the first visitor that meets the search criteria; in this case 
it brought up the first visitor with the last name Smith. If that is not the visitor 
you would like to delete, click on the Find Next button until you find the visitor 
you are looking for. Once you have found the visitor, select the record, click on 
the Record menu and then click Delete. Click Yes to confirm and then click on 
the Exit button. 

 

 
  


