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How to View Notes by Changing & Saving the Grid Layout

Note:
You can view the notes that are entered into the Visitor Watch Pre-Registration web page
from the Visit Details & Visitor List screens.

Visit Details

Click on Edit, then scroll through the Notes. When you have read the Notes click Save
before proceeding.
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Visitor List

You can view the Notes on the Visitor List by scrolling using the right arrow.
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You may have to resize the columns & rows so that you can read all of the notes.
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You can customize the Visitor List’s Grid Layout.
First, resize the columns & rows to your liking. Choose the columns order that you would

like.
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Next, click on File = Save Grid Layout
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Type in a name for the layout, then click OK.
Enter a name for your layout

Save Main Grid Layout

Cancel
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Click OK on this box.

Save Main Grid Layout

To make this the defaulk on startup wau musk use Load Grid Layout from the File Menu

If you choose to load the Grid Layout before exiting that Grid Layout will be the new
default and will load automatically the next time Visitor Watch is started.

If you are sharing the Visitor Watch workstation, you may want to leave the default and
load your Grid Layout each time you login.
You do this by clicking File = Load Grid Layout
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Exit:

Select your Layout and click OK

Select Layout
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